
 A leading company in metal trading, processing, and recycling business in the kingdom of Saudi Arabia – Dammam is seeking to recruit the following position: - Marketing Officer                                      - Project Coordinator                   
Tuesday, 04 February 2014 18:00

        

معتمدون لانجاز تأشيرات العمل وتصديق الشهادات لقنصلية المملكة العربية السعودية 

JOB  VACANCY

A leading company in metal trading, processing, and recycling business in the kingdom of Saudi Arabia – Dammam is seeking to recruit the following position:

Marketing Officer                                     

    -  Receive purchase request from Branches
    -  Maintaining the purchasing policy and ensuring that all purchases adhere to it.  
    -  Collate purchase orders and purchase requisitions in order to order materials, goods and supplies.
    -  Review inventories and order as required.
    -  Interact with the suppliers on a day to day basis. 
    -  Ensure that any invoices are sent to accounts for payment. 
    -  Produce and maintain all reports.
    -  Release the PO as per the requirement.
    -  Market research should be done for price finalizing

Qualification: B.Com

Fluency in English language

Should have 2 years experience in Marketing and field.

Project Coordinator                                                         
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    -  Arranging project activities as per schedule
    -  Coordinating with labours as per the schedule
    -  Monitoring attendance details of project employees
    -  Prepare required documents for the project

Qualification: Any degree, with computer skills

Fluency in English language

To apply please send us you're CV at: edu@ta
rgetjo.com  and write the position in the subject

-------------------------------------------------------------------------------

كما يرجى كتابة  مسمي الوظيفة    فى خانة " subject"

ملاحظة هامة  - جميع الاعلانات -  بقسم الوظائف الحالية في الاردن

 ننشرها كما تردنا من الشركات المعلنة او من المواقع الاخبارية دون تحمل اى مسؤالية
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TARGETJO

ادعوا اصدقائك للاشتراك معنا لتصل جميع اعلانات التوظيف الى بريدكم الالكترونى مباشرة
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